
Creating Your 
Bill Account
Signing Up for the Community Foundation’s New ePayment System



Creating a free account
Step 1

➢ Sign up for BILL at 
login.us.bill.com



Creating a free account
Step 2 

➢ Provide your name,
email and select
next



Activate your account
Step 3

➢ An email will be 
sent to the account
provided. 

➢ Click to “Activate
your account.”



Setting up a password
Step 4

➢ You’ll then be
prompted to create
a password.



Enter a phone number
Step 5

➢ A phone number is 
required to set up 
the account.



Complete the Two-factor Authentication
Step 6

➢ Enter the code
shared with you via
text or call.



Guest Payment
Step 7

➢ You’ll be given the
option to pay or be
paid by others with 
an additional fee. 
If you’d like to keep
the account free of 
charge,  select 
‘No, skip this.’



Share Your Information
Step 8

➢ You will then be 
prompted to 
provide more 
information



Confirmation Email
Step 9

➢ A confirmation 
that your bank 
account information 
was received will be 
emailed to you.



Payment Options
Step 10

➢ Select how you’d 
like to receive 
payments. To keep 
this process free of 
charge, select 
“Standard - ACH 
delivery.”



Your Dashboard 
Step 11

➢ You’ll then be taken 
to your dashboard.
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