Creating Your
Bill Account

Signing Up for the Community Foundation’s New ePayment System
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Creating a free account

Step 1

- O () https://login.us.bill.com/neo/login?url=%2FHome A P a3 o= - Q
» Sign up for BILL at Bill _ N
login.us.bill.com !
© Looking for Spend and Expense? N
You can now sign in here. »

Signin
Local Transfer

Same day international payments.
$0 wire fees.*

-~
Remember me Forgot Password? ‘ J .‘ @
GEE"TD \ o~
X0

Password

or

Used Google to sign up for BILL?

{ G Sign in with Google

4

| Sign in with Intuit |

Here to receive a payment from a BILL customer?
) [ Sion up for BILL K freet |

Want the full power of BILL?
Start your risk free trial

Legal | Privacy | DoNotSell My Personal Information &2025 BILL Operations, LLC.




Creating a free account

Step 2

» Provide your name, bill
email and select
next

Signing up for BILL is free

Already have a BILL account? Sign in here -

Sign up with BILL and start getting paid the easy way. Createyouriice accaunt

Email

MMendygral@communityfoundation.ord

First Name
i %) [ Michaela
E{f@ p Last Name
Fo [Mendygral
’ . i Next
iy

"With BILL my invoices are professional and clients

and vendors appreciate the quick turnaround of By continuing, you agree to the ) )
BILL General Terms of Service, and Privacy Notice.

processing payments."

Demetrius Hobson, CEOQ, Liberate History




Activate your account

Step 3

> An email will be

provided.
» Click to “Activate
your account.”

E E z) C) T J, ~  Activate your BILL account - Message (HTML) ,O Search _ a
File Message Help Acrobat
sentto the account i ~ =& B~ @~ € € — @ sharetoTeams AllApps | ¥ Newsietters |~ 52 MarkUnread B8~ fB~ [E~ O Find 55~ Q zoom [ & vivalnsights -+
&
Activate your BILL account
. . . Reply | <) ReplyAll | — F d
BILL <account-services@inform.bill.com> [® ‘ © Reply ‘ © Reply ‘ orwar } @ E]
To @ Michaela Mendygral Thu 3/13/2025 3:45 PM
@ Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.
Hi Michaela,
Thank you for signing up for your BILL account.
Please click the button below to finish the account activation process:
Activate your account
If the button above doesn't work, copy and paste the following link into your web browser:
https://app02.us. bill. com/Confirm?emailenc=&passwordenc=&token=%21aqySGYPf3VLyJU1mb5oCpcqdlitkRy6 1ku% 2B ZyxKKOoMDSZPlyrpGaNs%2BtatQvof876L gkBMIelk3mV00DicGTxyXOUaie7zUgCu8XAnkQQaJPwKxgWOQTE %2BaZw26{R %2B8k5% 2F 3kor%
2FAPHg53WZ0C9csJ%2FbbivirFexEVHIMs%2BcbkVIDWcey lygDhVeEQJ0baW%2F pHvHNHD 5Yw6J71qV010qcQcBd306%2FnJVUaj)sQuiHVIZwJd5UqdrFisfarinhfePgSqvKpphSifxfsxQCgq3209UXAIN92c% 2BZK64AgOszfZAhwF dP%
2BzaonYz2WhwSwM3LiP3zGuhTvwKilsi6Asrse26wd5pej4 GQHpIB 1Y PONSBT%2F 45 GmhvOyHB5AK3IGoPEVKSiUbyZMNArGC 16gY s67yWQ200Qjg5z%2FNg 1JSgLXV pitGMzfhUQjoipm 15 GtovimtiWgbJDYmi9Ii8W3ilbkKEfle %2BD9cmkx%2FzKTAIbAD gxPCQDGtpo%2F %
2BJgtp9GXu%2BouQHSwJKaZtxgCvaDcrFilRz4YN 1B%2B2qqT 5tbL 5XZJ2f5F 1CuY6QL GOHUUfUFZzYuWrahjT%2BENmL64.JZNJHAWm2x%2FBwdQHI9J17VGIYXznhsFET6%2BOIsYt557Dx7 1%2F zliCJuDxI3pMg3WRiIVT 2mQ6hd0ud8el ZQd TWoSxV1%2BgkXYEoOlgJla8Vii%
2Fagn3ot%2FNKI%2BaNQjp4DX2W% 2B IVIEXhiXemgQ%3D%3D&e=1&save=1&hasDemo=&signUpChannel=BR_DIRECT&pni=&legacy=1
Have questions or would like assistance?
Email sales@hq.bill.com
Thank you,
The BILL Team
https:/iwww.bill.com/security

Plaasa don't ranlv tn this aitomated amail

»



Setting up a password

Step 4

> You'll then be
prompted to create
a password.

@]

o]

https://app02.us.bill.com/onboarding/flow/change-password?secret=BB506C16D3 1C7FAF26955A637FB70C99457AA0649EB25FFB5E97 15A30FCAF738.028 previous_password=!ba...

bill

@ Your email is verified

Create your password for BILL

mmendygral@communityfoundation.org

* Password

| |

® Use 12 or more characters

* Use a number or symbol

® Use upper and lower case letters

Next

Creating an account means you agree to the BILL General
Terms of Service and Privacy Notice, and agree that this
account will not be used for primarily personal, family, or
household purposes.

© 2025 BILL Operations, LLC. | Terms of Use | Privacy Policy | Support

A\\

) G+



Enter a phone number

Step 5

&« O ()  https:;//app02.us.bill.com/onboarding/flow/mfa/setup © | ¥ a3 o=

> A phone number is bill
required to set up
the account.

Security

To protect your account we require your password and
phone when you login. Learn more

Send code by:
@® Text

O Phone Call

* We'll send a code to this number

+

@ Required
Sign me up for occasional automated text alerts to get

[J invoice and payment statuses, hear about new features, and
more.

Message and data rates may apply.

© 2025 BILL Operations, LLC. | Terms of Use | Privacy Policy | Support



Complete the Two-factor Authentication

Step 6

> Enter the code
shared with you via
text or call.

é

G

()  https://app02.us.bill.com/onboarding/flow/mfa/confirm

@) 81 ¢

bill

Confirm your code

* Enter the code we sent to your phone

Didn't receive your code?

L s
( )

© 2025 BILL Operations, LLC. | Terms of Use | Privacy Policy | Support



Guest Payment

Step 7

< G @) httpsy/app02.us bill.com/onboarding/flow/org-intent Ol ) Q| &=
» You'll be given the bill
option to pay or be
paid by others with
an additional fee. Interested in adding guest
If you'd like to keep payment?

the account free of
charge, select
‘No, skip this.’

Use guest payment to pay and get paid by any business
—and they don't have to create a BILL account.

A per-transaction fee applies based on the payment
type. You won't pay anything extra.

+ ACH - $0.59 per payment

v Credit card - 2.9% of the total amount (you choose
who pays)

Yes, Add Guest Payment & Continue

Identify verification may be needed.

o) [ noskptis |




Share Your Information

Step 8

>

You will then be
prompted to
provide more
information

é

G

o]

https://app02.us.bill.com/onboarding/flow/setup

& Encrypted

Tell us more about you and your

business

This info helps protect your account against fraud and
is required by law to help prevent money laundering.

Business type

I Other

v

|

|

Legal full name
Industry

v
Accounting software
I | don't use accounting software ~ l
Date of birth

|

Social Security Number (SSN) or ITIN (9-digits)

|

Why do we need this?

Phone number

|

Address

|

Use as mailing address



Confirmation Email

Step 9

E Q} T \l, ~ A new bank account was added for Michaela Mendygral - Message (HT... O Search
> A con 'ﬁ rm at | on File  Message Help Acrobat
that your ba n k W~ -5 B O 9 9 = ofshretotans AllApps P Newsletters v £ MarkUnread B5~ [B- B~ &

account information
was received WI ” be A new bank account was added for Michaela Mendygral
ema | |ed to yOU. e BILL <account-services@inform.bill.com>

To @ Michaela Mendygral

@ If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Hi Michaela,
On 03/13/25 12:56 PM, here's what changed about Michaela Mendygral in BILL:
The following information was changed:

Bank Name Verification Status

LIBERTY BANK ****** Pending

If you did not request this change, please contact our support immediately.
Have questions? Sign in at our website, then contact support.

Thank you,

The BILL Team

https://www.bill.com/security
Please don't reply to this automated email.

Zv  Q zoom [ & vivalnsights -

|@‘ € Reply ‘ ) Reply All ‘ —> Forward 71
Thu 3/13/2025 3:57 PM

»



Payment Options

Step 10

&« O ()  https://app02.us.bill.com/onboarding/flow/payment-speed

> Select how you'd bill
like to receive
payments. To keep

this process free of Payment speed
The setting you choose will apply to all future payments
C h a rg e’ Se | eCt you receive. You can update it anytime. Learn more

“Sta nd a rd - ACH about Instant Transfer
delivery.”

Expedited - Instant Transfer

% Payments deposited in minutes, even on
holidays and weekends. Fee: 1% of payment
amount ($1 minimum)

Standard - ACH delivery

—— Payments deposited in 2-4 business days. No
additional fee

© 2025 BILL Operations, LLC. | Terms of Use | Privacy Policy | Support



Your Dashboard

Step 11

> You'll then be taken
to your dashboard.

&« O (3 https://app02.us.bill.com/neo/frame/basic-get-started A Ty 33 o= o
Michaela C \/.
= v Payables & Receivables Spend & Expense Q SearchAP&AR &) ¥ & MM
Mendygral Recent  Network Tasks
a
chacla
Welcome, Michaela!
Vet Connect with your customer or start exploring.
P Get started . .
© Get connected first before transacting
@ Overview You can not get paid without first connecting with your customer. Please search or email your customer to get connected.
G Inbox
Learn about your subscription-free BILL account
£B, Customers
Get paid by inviting customers, send invoices, and more.
@ ltems
A
9 Estimates ® Tell Me More [+
AN invoices : Let’s get you connected
A To get paid, first connect with your customer in BILL.
2 Paymentsin Search for them in our network or email them directly.
{33 Settings @z
O& Help Center oz

@

Refer & Earn

Get the most from your BILL account

We'll help you securely share your W-9 with your customers.

g}-\ Create your W-9
'»l,- —

lL”P Create an invoice in BILL in just a few steps

5 ‘{I' . Get paid as soon as the next business day with cards >
%}. Set up secure card payments. 2.9% fee per payment applies.

> @ Downloadmobieapp >
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